description, training materials, performance
appraisal instruments, and other human
resources tools.

m A personalized content validity report—
Your report contains detailed rationale
linking job tasks to skill levels within
the ACT® WorkKeys® job skill
assessment system.

“Frankly, my reaction was, ‘wow!’ It was clear
(? Llj rabr £h 32 limzrlef 12 yi?_8ljy ball
instituting assessments that would measure
not only workplace skills but also workplace
literacy skills, we could really make a
difference.”

— Pamela McCaleb, Success Academy director, Shands

ACT WorkKeys'


http://act.org/workkeys-profiling

Qualifcations

To become an ACT-authorized job profler, you
must complete an intensive training program
conducted by ACT. This program includes six
weeks of guided self-study using workbooks,
web tools, and ACT SkillPro® software, followed
by a multi-day onsite training workshop to
practice your new skills. Many proflers are
able to apply their participation in this training
toward continuing education requirements.

Because of the wide variety of uses, applicants
should have experience with the following:

m Job analysis

m Development and implementation of
training programs for business and industry

m Group facilitation

m Federal regulations related to employment
procedures

® Windows®-based computer software
programs

Additional types of ACT proFfles

s midlzmemL, yi? _8ljy identify the skill levels
required for entrance into a program of study
and for program completion.

Y 33mybrl 2668 yi? _dljy identify the skill levels
required for an occupation across jobs,
companies, or industries. Occupational profles
can be used to set instructional standards and
develop curricula designed to help students
meet the skill requirements for occupations.

Curriculum alignments facilitate objective
discussions between employers and educators
to identify courses of action that can be taken
to update curriculum to meet employer
needs. The results from a curriculum profle
and a job or occupational profle are the
foundation of curriculum alignment.


http://act.org/workkeys/admin/acsp.html
http://act.org/workkeys/jptrain
http://act.org/workkeys-profiling
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